Client Checklist to Prepare for SBA Loans

Paycheck Protection SBA 7a loan program

* Current Personal Financial Statement

« Latest Available Personal Tax Return

« Latest Available Business Tax Return

« Latest Available Internal 2019 YE Financials
 YTD Internal 2020 Financials

» Spreadsheet Detailing the following:

List of all Full Time Employees with 8 weeks salary
+ payroll taxes

2 months rent with copies of leases

2 months mortgage interest with copy of loan
payments

2 months of utility costs with copy of utility
payments

Note: This was provided by a bank and actual
requirements may differ bank to bank



7/(a) Loan Application Checklist

SBA Loan Programs for Small Businesses

7(a) Loan Application Checklist

Once a business has decided to apply for a loan guaranieed by the SBA, it will need 1o collect the appropriate
documents for application. Usa the checklist below to ensure the business has everything the lender will ask for
to complete the application. Once the loan package |s complete, the lender will submit it to the SBA.

[[] Borrower Information Form
To Deginm the process, (ha small Dusingss owmar will aed 1o comphata S8A Form 1918, This formm muat be complated Dy 8l essociates of
the busness applicant as reguinsd on the Torm, 10 includse al cwners of 20% o mons of the buginess, sl officers and dinsctors. managing
TS, army persan hired 1o snanage he day-to-day oparalions and any olher Darson wha is guaranieasing tha loan.

[] Personal Background and Financial Statement
T BEESSS & SMET BUSKIEES OWNErE el the SEA Blsa Mg fequirs that they compiete the falowing famms:

] Statement of Personal History - S8A Form 812 (If required after completing Form 1913)
] Personal Financial Statement - SBA Form 413 (Not required, but available for lenders to use)

[l Business Financial Statement
Tir suppart & st busiiess owner's aoelcaron and denonsirare ability (o seoay P a foan, e Solowing Slefernends mes b e

] ¥ear End Profit and Loss (PEL) Staternant ‘o the ast thees years

[] Year End Balance Sheat lor the last thies yesars, including a detaled dest schedule

] Recaonciliation of Mat Waortkh

] Imterim Balance Sheet

] Imterim Profit & Loss Statements

] Projacted Financial Statemants that nclude maonth o maontn Cash 1ow Droieclions, 100 Sl [8as] 8 One-year perod.

Business Certificate/License
Srnall business osTiens will nesd to be abls (o provida the origical business liocerass or cortificate of daing business when cosing the loan. IF tha business
s @ compontion, stamp the corpomba seal on the SEA loan appicetion domm. This irdermation shoukd be readity ailable to proside 1o tha lander,

Loan Application History

[Pz lude records of any laans the small buesness owner may baves soplied for in the past,

Income Tax Returns

Inzluda tha business' signed fedanal incorma tes retums for the previous threa yaars.

Resumes
Include personal resumes for each principal.

Business Overview and History
Frowvida a history of the business and Its challenges. Incluse an explansiion of winy the S84 lcan is neaded amd how it will help the businoss.

Business Lease
Inclsde & copy of e busness lBase, ar Noba far a landlerd, giving tanms of the propossd leass.

OO0O000d 0O

Additional Documents (If Purchasing an Existing Business)
Tha fodowing infoymation may be requied for purchasimg an exstng Susness
] Current balance sheet and P&L statement of business to be purchased
] Previous thres years' lederal income tax returns of the business 1o be purchased
] Proposed Bill of Sale including Terms of Sale
[ ] Asking price with schedule of inventory, machinery and equipment, furniture and fictures
] Franchisa, jobber or licensing agresments
] Proof of equity injecticn
] Additional SBA farms may be required based on the specific use of proceeds or fees paid by the applicant
to a loans package, broker or agent



